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The so-called MU-Online is the main information 
system for administering your studies.  At MU-On-
line, you can adapt all settings relevant to you and 
register for lectures and exams. 

In order to access MU-Online, please enter the fol-
lowing internet address: http://online.unileoben.
ac.at

The homepage of MU-Online will appear (see 
fig.1).

In order to navigate to the login portal, simply 
click on the key symbol in the upper right corner. 
If done correctly, the logon screen will appear (see 
fig. 2).

IMPORTANT: The following steps only work pro-
perly, if the student fees have been transferred 
successfully to the ÖH bank account. If you trans-
fer the student fees via E-banking, the customer 
data must be stated as well. 

For the first activation of your account, please 
select the link “Please enter your PIN-Code here”.

As a result, a new logon screen will appear, where 
you will have to enter 3 parameters, in order to ac-
tivate your account (see fig. 3):
1.    PIN-Code: The PIN-Code that you have recei-
ved upon university enrollment in printed form.
2.    Your matriculation number: This number can 
be found on your student identity card below the 
        photo. For example, it should look like 
this:”01700999.”
3.    Your date of birth, which has to be entered in 
the format DDMMJJJ (without dots in between). 

If these parameters have been entered correct-
ly, the webpage regarding “account-activation” 
(see fig. 4.) will appear. In this section, you have 
to choose an arbitrary, personal password, which 
will be used in the future for logging into your ac-
count. 

IMPORTANT: It is absolutely obligatory for you to 
remember this password!

Fig.1: Homepage of MU-Online (not logged in)

Fig.2: Logon screen of MU-Online

Fig.3: Enter PIN-Code (first account activation)

Fig.4: Choose your own password
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After having entered your new password twice, 
another monitor window will pop up (see fig.5), 
which will inform you about the successful creati-
on of your account. 

Then, if you click on the button “next”, you will be 
redirected to the homepage of MU-Online, which 
is only visible, if you are logged in (see fig.6). 

Fig.5: Account creation – validation
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At this point, we would like to give you a short 
overview about the most important functions of 
MU-Online.

I: Maximilian Mustermann:
Your name in the upper right corner serves as a 
link to the homepage of MU-Online.

II: Lecture registration/deregistration: 
If you click on the button, you will be redirected 
to a list of lectures, for which you have been regis-
tered. Additionally, you can see your completed 
lectures of the past semesters.

III: Confirmation of studies:
If you need a confirmation of studies (e.g. for the 
tax office), you can print it directly online on your 
own. The created document is signed digitally and 
does not have to be stamped further. 

IV: Studying address/ home address:
Did your residential address change? At this sec-
tion, you can change it independently. This is im-
portant because we will send you mail regularly. 

V: The calendar:
The calendar offers you an overview, when and 
which lectures take place that you have been pre-
viously registered for. 

Fig.6: Homepage of your MU-Online
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Fig.8: Studying at MU 
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Maximilian Mustermann

Maximilian Mustermann

maximilian.mustermann@stud.unileoben.ac.at

+43 666 1234567

Fig.7: Homepage of MU-Online

Fig.9: A list of all fields of studies

Fig.11: Curriculum of the first semester
Fig. 10: List of all semesters

Upon successful activation of your account, you 
have to register for lectures at the online system. 
The simplest way to do so is by following the ma-
nual below:

In the upper left area, click on the menu button 
“studying at MU” (see fig.7)

Afterwards, a new window will pop up, where you 
will have to click on the link in the middle called 
“range of studies” (see fig.8). 

As a result, another window will appear, listing all 
fields of study. 

IMPORTANT:  Check, if the correct academic year 
has been selected in the upper right corner and, - 
if applicable – click on the desired academic year.  
If you have selected the right academic year, sim-
ply click on the field of study (see fig.9 I e.g. bache-
lor studies in Industrial Logistics).

You should switch to „Semester Plan“. The button 
is located in the upper right corner. Now you can 
select the semester of your choice (see fig.10) and 
the recommended curriculum will appear (see 
fig.11).

PLEASE NOTE: Even though only 2 exams and the 
lecture “Introduction into the Mining sciences” are 
sufficient for the orientation phase (StEOP), you 
have to complete all lectures from the first semes-
ters. 

In order to register for the respective lecture, plea-
se click on the green “T” (only possible if you are 
logged in). 
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Fig.12: Register for a lecture 

Fig.13: Lecture details

After clicking on the green “T”, a new window will 
pop up called “lecture registration” (see fig. 12).

At this point, you have to select “register”. As it is 
already known from other operating systems, at 
MU-Online it is also required to verify your input 
for multiple times. For this reason, you also have 
to verify the pop-up by clicking on OK. 

IMPORTANT: Especially for practicals, between 10 
and 20 different practical groups are available to 
choose from in the first semester. The individual 
groups differ in terms of the lecturers, the place 
and most importantly in terms of the date and 
time of day. 
In order to avoid collisions of appointments in 
your calendar, when registering for a practical, 
you should first check if it overlaps with another 
practical. 

If you want to know for example when the Ma-
thematics I practical 1 takes place, you have to 
click on the title of the lecture (e.g. like in fig.11). A 
window will pop up (fig.13). In the lower section is 
a link called “dates of lectures”. 

By selecting this link, all dates of lectures for these 
practical groups will be displayed (fig.14). 

Fig.14: Date and time of the Mathematics I practical
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Fig.15: Search tool

A highly important and useful tool of MU-Online 
that we do not want to withhold from you: The se-
arch tool!
In addition to contact data of employees and 
students of the university, you can search for the  
rooms where the lectures take place and most im-
portantly for lectures. 

If you want to be redirected to the desired search 
mask, simply click on the “search” button at the 
upper right corner at the MU-Online homepage 
(see fig.15). 

Now you can choose what exactly you are look-
ing for. In this instance, we choose “lectures”. A de-
tailed search mask with many parameters will be 
displayed (fig.16).

At this point we hope that the search tool is most-
ly self-explanatory!

If you have any further questions regarding 
MU-Online or the student area in general at the 
MU-Online website, please feel free to contact us 
at any time (vorsitz@oeh.unileoben.ac.at). 
For technical requests, please get in touch with 
the central informatics service of the university 
(ZID). 

Fig.16: The search mask for lectures


